CM/ECF Attorney Manual Conversion to Chapter 7
(Debtor’s Notice of)

Debtor’s Notice of Conversion to Chapter 7 (see also Convert by Motion)

STEP 1 Select Bankruptcy from the Main Menu, then click on Notices from the
Bankruptcy Events menu.

:E C F Bankruptcy Events
) Eankﬁptcy Answer/Response...

Appeal
Claim Actions
Creditor Maintenance...

Motions/Applications
Notices
Opewra BK Case
Miscellaneous
Plan
STEP 2 The Case Number screen displays.
Case Number
[03-20820
¢ Enter a Case Number and click on the Next button.
STEP 3 The Select the Type of Notice screen displays.

EAbananment

Amended Motice of Motion

Appearance and Request for Service

Change of Address

Debtar(s) Motice of Cornversion ta Chapter 7

Default

bdeeting of Creditors Continued/Rescheduled (Ch. 7A11)
bdationfApplication =l

Nen-dl Clear |
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¢ Using up and down arrows to right of box, scroll the options to find and highlight
type of notice being filed (Debtor’s Notice of Conversion to Chapter 7).
¢ If more than one type of notice is being filed, click on one notice while holding

down the [Ctr/] key on your keyboard and click on each additional type of notice.
¢ Click on the Next button.

STEP 4 The Joint filing with other attorney(s) screen displays.

I~ Joint filing with other attorney(s).

¢ Click in the box to add any additional attorneys.
¢ Click on the Next button.

STEP 5 The Select the Party: screen displays.

Select the Party:

targan, Thomas Michael [Debtor]
barris, Helen M. [Trustee] %

Nen-dl Clear |

¢ Select the debtor(s) name(s). If more than one name is being selected, click on
one name and, while holding down the [Ctrl] key on your keyboard, click on the
second name.

¢ Click on the Next button.
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STEP 6

L 2R 2

STEP 7

STEP 8

The Select the pdf document screen displays.

CAPDHiles\Bankruptoy - Motice pdf

Next| _Gear]

Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.

The Certificate of Service screen displays.

MNed| Oier |

Type a lowercase ‘y’ if a certificate of service is attached to the document or type
a lowercase ‘n’ if there is no certificate of service.
Click on the Next button.

The Fee screen displays showing the fee that will be charged to your Credit Card.

X

[Nex| _Clear |

Click Next to continue.
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STEP 9 A Case Verification screen displays. Verify that you are working in the correct
case, then click on the Next button.

2:03-bk-20820 Thomas Michael Morgan

L3

Clear |

STEP 10 The Docket Text: Final Text screen displays.

Docket Text: Final Text

Notice by Debtor Thomas Michael Morgan of Voluntary Conversion of Case from
Chapter 13 to Chapter 7 with Certificate of Service. Fee Paid $15,. (Bailey, G.)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity
to modify this submission if you continue.

Clearl %

¢ Verify the Final Docket text. If correct, click Next.

¢ If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

¢ To abort or restart the transaction, click on the Bankruptcy hyperlink on the
Menu Bar.

STEP 11 A Summary of Current Charges: screen displays.

Swmmary of curzrent charges:

Date Incurred Description Asmoumi
fg',3531',1224'08 Complaintc2:03 bk Z0TEDY [cmge, cange] © 150,000 % 150.00
2004-01-27 Woluntary Petition (Chapter 720202tk 200600 [mdsc, waolp? atsr] % 209.00
12:035:43 ¢ 205 00 -
2004-01-Z0 Lamenided Schedules/Statement s(2:03-blk-208300 [misc.amdsch] % 2600
13:497:26 2.0 b
f?poqa%zl_25 Iotion to AbandornZ: 03-bl-Z202350 motionumaban] | 150,000 % 150.00
2004-02-27 Debtons) Motice of Conwersion tao Chagpter FU2:03-k-20E200 % 1500
11:46:15 [motice, dbntconw] ¢ 15000 i

I% Total: ¥
SS0.00
Pay Mlows I Continue Filing I
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(Debtor’s Notice of)
¢ Clicking on Pay Now will generate the charge to your account as a single charge
to your account.
¢ Clicking on Continue Filing will tally your charges to allow you to make a single

charge for multiple filings.

STEP 12 The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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